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Federal Highway Administration
TRANSPORTATION ENHANCEMENT ROUND 16 APPLICATION INSTRUCTIONS and CHECK LIST
The Transportation Enhancement Review Committee has endeavored to provide you with a simple, yet efficient application.  Please adhere to the instructions below, and provide your application pages in the order requested, in order for the Transportation Enhancement Review Committee (TERC) to properly and fairly evaluate your application.
Application Limits per Metropolitan Planning Organizations (MPOs) and Councils of Governments (COGs):

Each MPO/COG may submit to ADOT no more than $8,000,000 total in local application federal aid requests and no more than $5,000,000 total in state application federal aid requests. 
A. Applications are limited to 20 single sided pages: 
Please submit your application in the order provided below.
	
	REQUIRED PAGES

	 FORMCHECKBOX 

	Cover Page (Create your own, showing off your project)



	 FORMCHECKBOX 

	Application form – Fill in every box and answer every question

	 FORMCHECKBOX 

	Cost estimate pages (counts as one page) – Double check your figures

	 FORMCHECKBOX 

	Local Government Resolution for local projects only 

(not counted as a page)

	 FORMCHECKBOX 

	 If State Project, must have the signature and support of the ADOT District Engineer 

	 FORMCHECKBOX 

	 Vicinity and Project Area Maps– 8 ½ x 11 – detail where project is located in relation to each map.

	 FORMCHECKBOX 

	Letters of Support (require at least one, no more than 5)

	
	OPTIONAL PAGES as an Appendix

	 FORMCHECKBOX 

	Site Plan, and/or profile

	 FORMCHECKBOX 

	Before and After Photos: RECOMMENDED
· No more than 6 color photos with captions

· No more than three pages - minimum  3”x5”, maximum  4”x6”

	 FORMCHECKBOX 

	Artistic Renderings (Optional)

	 FORMCHECKBOX 

	Newspaper Articles (Optional)

	 FORMCHECKBOX 

	Other information (Optional)


B. Local Government Resolution MUST include the following:

a. Commitment to 5.7% match and any overmatch
b. Commitment to funding project scoping document, environmental, right-of-way and utility clearances and design if applicable
c. Commitment that the project will be ready for advertisement in THREE YEARS

d. Commitment to pay for all cost overruns

e. Commitment to reimburse ADOT/FHWA for all federal funds used, if the project is cancelled by the sponsor.

C. Research costs thoroughly: 
Under budget projects will be deemed non- constructible.
Some resources are: Local government public works departments, ADOT project managers, ADOT district engineers and materials suppliers.  
D. Further Notes and Information 
Historic Significance: 

Projects that involve historic buildings or structures, or which are within or adjacent to historic districts, should be reviewed by the State Historic Preservation Office (SHPO), preferably before the application is submitted to the MPO/COG.

Projects that involve public art sponsors are encouraged to contact the Arizona Commission on the Arts during the application phase.

Statewide Applications:  

Project applications which propose a statewide project shall be submitted directly to ADOT (not through a MPO/COG) and shall be presented by ADOT staff at the annual TERC ranking meeting.  

Federal Real Estate Uniform Act of 1970:

The Federal Real Estate Uniform Act must be followed for all real estate purchases (past or future).
E. Ensure your project fits the basic criteria (Item #12):
1. Project is eligible under one or two of the 11 Transportation Enhancement activities 

2. Proposed project is related to Surface Transportation

3. Project is over and above normal transportation project.

· (Typical mitigation type activities such as landscape restoration and permanent erosion control are a normal part of a transportation projects and are ineligible)

4. Project is sponsored by a government entity. 

5. The local government entity agrees provide maintenance for the completed project and      to sign the agreement in the form of a Joint Project Agreement (JPA). 

6. Project is consistent with sponsoring agency’s plans

7. Project will be scheduled to go to bid within 3 years of acceptance

8. Project matching funds are available (Minimum 5.7% hard cash)

9. Sponsoring agency agrees to pay ADOT administrative cost prior to any formal review.

10. Project sponsor has the resources available to develop the project (Including local project management)

11. Completed project will meet applicable Federal, state and local requirements


12. The completed project will be open to the public during normal business hours at no charge and meet the accessibility standards of the Americans with Disabilities Act

13. Project will improve air quality or have a neutral air quality impact

14. Local project does not exceed $500,000 in federal funds

15. State project does not exceed $1,000,000 in federal funds

TRANSPORTATION ENHANCEMENT APPLICATION

APPLICANT INFORMATION

	1. APPLICANT AND SPONSOR 
(Must be ADOT if on ADOT right of way)

	MPO / COG


	2. DATE



	3. PROJECT NAME & LIMITS- Must provide physical/actual project limits by  common name. i.e. along the east and west side of Tangerine Road between First Avenue and La Canada in Oro Valley Arizona (?) (IF ON STATE SYSTEM, PLEASE BEGIN NAME WITH ROUTE NUMBER and provide common names.)


	4. MAILING ADDRESS



	CITY


	ZIP CODE
	5. COUNTY
	6. CONGRESSIONAL DISTRICT



	7. CONTACT PERSON


	PHONE NO:


	

	8. 
	FAX NO:
	

	TITLE:
	EMAIL:
	

	9. ALTERNATE PERSON


	PHONE NO:


	

	TITLE:
	FAX NO:
	

	
	EMAIL:
	

	10. List eligible activity (s) by number and title:


	

	11. List requested amount:


	$

	12. List total cost of project: 
(Fed $ + match)


	$


Please fill in every box
 CHECK ALL BOXES THAT APPLY

13. Circle or highlight primary category in which you wish to be evaluated
	1. 
	 FORMCHECKBOX 

	PROVISION OF FACILITIES FOR PEDESTRIANS AND BICYCLES.

This does not include typical construction elements of a roadway such as; travel lanes, traffic signals, crosswalks, etc. 

	2. 
	 FORMCHECKBOX 

	PROVISION OF SAFETY AND EDUCATIONAL ACTIVITIES FOR PEDESTRIANS AND BICYCLISTS

Activities must have a broad and preferably regional target audience

	3. 
	 FORMCHECKBOX 

	ACQUISITION OF SCENIC EASEMENTS OR HISTORIC SITES – 
NOT ELIGIBLE IN ARIZONA

	4. 
	 FORMCHECKBOX 

	SCENIC OR HISTORIC HIGHWAY PROGRAMS (INCLUDING THE PROVISION OF TOURIST AND WELCOME CENTER FACILITIES)

ADOT does have in place a Parkways, Historic, and Scenic Roads Program.  This program does have a separate grant program for projects on those routes that have been designated by the State/ADOT.  Must be on or within 2 miles of a State designated Scenic or Historic road.

	5. 
	 FORMCHECKBOX 

	LANDSCAPING AND OTHER SCENIC BEAUTIFICATION

This is for primarily plant landscaping activities.  You can include site furniture such as benches, trash receptacles, etc.  Stand-alone public art is not considered scenic beautification.  You can include some art as part of a project but it is not eligible as a separate category under Transportation Enhancements.  Public art has been included in the new Transit Enhancements funding program under the new TEA-21 legislation.  Maintenance of landscaping does not qualify under this program.

	6. 
	 FORMCHECKBOX 

	HISTORIC PRESERVATION

Any work under this category must have a strong transportation link either past, present or future.

	7. 
	 FORMCHECKBOX 

	REHABILITATION OF HISTORIC TRANSPORTATION BUILDINGS, STRUCTURES, OR FACILITIES (INCLUDING HISTORIC RAILROAD FACILITIES AND BRIDGES) 

	8. 
	 FORMCHECKBOX 

	PRESERVATION OF ABANDONED RAILWAY CORRIDORS (INCLUDING THE CONVERSION AND USE THEREOF FOR PEDESTRIAN OR BICYCLE TRAILS)

	9. 
	 FORMCHECKBOX 

	CONTROL AND REMOVAL OF OUTDOOR ADVERTISING

	10. 
	 FORMCHECKBOX 

	ARCHEOLOGICAL PLANNING AND RESEARCH

	11. 
	 FORMCHECKBOX 

	ENVIRONMENTAL MITIGATION TO ADDRESS WATER POLLUTION DUE TO HIGHWAY RUNOFF OR REDUCE VEHICLE-CAUSED WILDLIFE MORTALITY WHILE MAINTAINING HABITAT CONNECTIVITY

	12. 
	 FORMCHECKBOX 

	ESTABLISHMENT OF TRANSPORTATION MUSEUMS

Please be aware that there are specific requirements for this category.  Please contact your MPO, COG representative or ADOT TE Section staff for additional information. 


13. PROJECT GENERAL DESCRIPTION: INCLUDE PROJECT CONCEPT, LENGTH, MILEPOSTS, and NUMBER OF ACRES.  LIST ALL KEY ELEMENTS OF THE PROJECT SCOPE.  ( i.e. Construct .5 miles of 10 foot wide asphalt multi-use pathway along the north and south side of Tangerine Road between First and La Canada in Oro Valley Arizona.  Landscaping is proposed on the north side and street furniture at three resting nodes along the south side within the project area.)
	


14. Describe the project.  Please answer all questions.

	A. 
	Where is the project located? Provide actual physical location. (Must attach map in appendix)

	
	

	B. 
	Is the project on a planned, existing, or under construction transportation corridor?
	

	C. 
	If on a planned corridor under construction, what is the approximate or scheduled completion date for the corridor?
	

	D. 
	What major construction, design, and right-of-way work does the project entail? 

Describe any need for major land modification, retaining walls, etc. and include in cost estimate.

	
	

	E. 
	Can the project be constructed entirely within the project right-of-way 
	

	F. 
	Who owns the proposed project ROW?
	

	G. 
	Are there any private landowners involved? If so please list.  
	

	H. 
	What percent of the project area is on ADOT ROW?
	

	I. 
	Are there drainage issues to consider?  

Describe any potential impacts to Waters of the U.S.
	

	
	

	J. 
	Are utility relocations necessary?

	

	K. 
	What is the proposed time frame for completion of the project?

	
	

	L. 
	Will the project be ADA accessible?
	


15. How will the project be maintained?  All projects will require a signed Joint Project Agreement (JPA) prior to project construction with the government sponsoring entity.  If the project is a state project the government entity for which the project falls will be responsible for long term maintenance.  If agreement is not signed the project will be terminated.  The following information is required for completing the JPA. Please answer all questions listed by describing how the project will be maintained and repaired after completion.  
	A. 
	Organization(s) responsible for on-going maintenance and repairs of the TE project.

	

	B. 
	Proposed on-going maintenance and repair program

	

	C. 
	Source of funds for on-going maintenance and repairs

	


16. If you are a local government, do you anticipate requesting self bid and administration based on the FHWA guidelines? (See TE Handbook, revised 2007, for clarification).
 FORMCHECKBOX 
YES
 FORMCHECKBOX 
NO
17. Is the proposed project listed on or does it meet criteria for any local, state, or federal, historic or scenic designations?  
 FORMCHECKBOX 
YES
 FORMCHECKBOX 
NO

If so, please identify the specific designation(s) and limits and briefly describe why the proposed project qualifies.  If this is a rail corridor project is the corridor “rail banked” or is the abandonment authorized by or proceeding before the Interstate Rail Commission?
18. Describe how the community was or will be involved in this project.  Please include the following: Community involvement in the planning, scoping process, design process, or implementation.  Is the project listed in any planning documents that had extensive public participation?
	


19. Describe why the project is an enhancement and how it relates to the transportation infrastructure of the community, region and/or state.   Describe how this project will benefit the community and improve existing conditions.  Why should this project be funded?  (Answer all three parts in detail).
	


20. Approval of Authorized Official (Sponsor)
This project has the concurrence of the sponsoring agency, is consistent with the agency’s plans and meets all of the basic criteria listed above, which are required by the state of Arizona’s Transportation Enhancement Program.

	Sponsor Representative 

(Type in name and title)


	

	
	

	Signature of Rep
	

	Date Signed
	


State projects must be signed by the appropriate District Engineer.
21. Endorsement of Metropolitan Planning Organization/Council of Governments

This project has been reviewed and endorsed by:
	MPO or COG
	

	Name and Title 
	

	Signature
	

	Date Signed
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